MNJYSA TEAM ROSTER LABELS FOR EITHER HOME OR AWAY GAME CARDS

THE ATTACHED TEAM ROSTER FORM LABELS ARE TAB ORIENTED FILLIN FORMS, USE TAB KEY TO MOVE FROM ONE FIELD TO NEXT FIELD, TYPE IN APPROPRIATE INFORMATION.

NOTE: this template is printed using Avery 5164 labels (3.33" wide X 4" high) in landscape mode - or use the 5165 full sheet and slice up after printing.  If your printer menu tells you that the margins are set outside the printable area of the page, select “Yes” to continue.  
Type in club name, hit tab key, type in team name, hit tab key, type in six character Division and Flight, i.e. “119B01”, hit tab key, Type in seven digit Team Number after “NJ-“ as follows “XXXXXXX-“

When you type in your roster, fields are self expanding with preset character limits based on number characters required. You will not have to remove add or remove spaces, unless you have not entered required number of characters. Enter Player pass numbers as two digit (last two (2) numbers of Pass) digit fill-in as follows “01” use tab key, enter shirt number  as two digit number “XX” use tab key, enter name (maximum twenty (20) characters. 

For older Division where New Jersey pass numbers may exceed eighteen (18) use the unprotect option to change the number on the appropriate label for game needed.

When you are satisfied with first roster, it’s easy to complete the other nine (9) to eleven (11) labels.

1. Click on Review top tool bar or use the Unprotect option under Tools in Office 1997-2003

2. Click on “Protect Document” click on “Stop Protection”

a. Password to stop Protection is: “teamroster” (without parenthesis - lower case)
b. This is when you can add or remove spaces based on length of entries in fields.
3. Select the entire roster, use copy option (or Ctrl C), tab to next label and paste or (or use Ctrl V), and repeat the select and paste for the remaining rosters desired. 

The margin settings can be seen by selecting “Page Setup” under “File”: They should be: Top 0.16”, Bottom 0”, Left 0.5”, Right 0.5”, Gutter 0”, and Gutter Position left.
You can use this label for home and away games – just circle Home or Away at the top of the roster.

CLICK TAB TO MOVE TO LABEL DATA ENTRY.

Select page 2 or current page option to print labels.
	Mnjysa Roster – Home / Away Team

Club Name   North Hunterdon 
Team Name Wild
Division U14

Team #NJ-     
Pass #
      Shirt #     Last Name
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